NEW EMPLOYEE FACT SHEET

Instructions:  Library employees must be processed using this New Employee Fact Sheet (NEFS).  The information will be used to enter the appointment in Cornell’s system and will be maintained in the department's personnel file.  


1. 
Name: 
____________________________________



Soc Sec #:
____________________________________



Birthdate:
____________________________________


2.
Home Address (# Street):           City:      
State:   Zip:



________________________________________________________



Home telephone: _________________________


3. 
Ethnicity (check one):
Hispanic/Latino         ________







Not Hispanic/Latino  ________

4.
Race (check all that apply)

White ________, Black or African American ________, Asian ________, American Indian/Alaskan Native ________, Native Hawaiian/Other Pacific Islander ________, Not Specified ________
5. 
Gender:
Male ________
Female ________

6.
Veteran 


Citizenship


Visa:




Y / N


____________________
_____________________

7.
In Case of Emergency, Notify:
Telephone:

Relationship



__________________________
_____________
_____________



____________________________
       __________



Employee Signature



Date

Please return this form to Library Human Resources, 213 Olin Library,

Cornell University, Ithaca, NY 14853
