2011 OUTSTANDING PERFORMANCE AWARD FOR LIBRARY STAFF


Nominator: 	Date:  
Library/Dept:  
Nominee(s):			To be eligible, the employee must be a regular full-time or part-time non-academic member of the library staff. The selection of the winner(s) is based on exceptional job mastery and effort, cooperation, courtesy, enthusiasm and respect. While there is no minimum length of service required, special consideration is given to long-term employees. Qualities to consider when writing the nomination include: innovation, dedicated service, project management, and leadership.






1. Describe why you are nominating the above employee(s), e.g., long-term dedicated service, outstanding contribution to department’s goals, or completion of special project.





2. [bookmark: _GoBack]Describe the impact that the employee(s) have had within the department/unit or any impact beyond the immediate unit.






3. Describe the professional competencies demonstrated by the employee(s), e.g. leadership, continuous learning of new skills, initiative over a long period of time, creativity and innovative thinking, project management, exceptional effort, ability to manage multiple responsibilities, high quality of work, etc.






4. What are the personal qualities and attributes that make the employee(s) outstanding?  For example, ability to work collaboratively, enthusiasm, courtesy and respect, service orientation, positive attitude, etc.




Please return this nomination form to Library Human Resources, 235 Olin Library, by 3:30pm on Friday, May 13, 2011.

