
 
 

 

Cornell University is an affirmative action/equal opportunity employer & educator  

 
 

EMPLOYMENT APPLICATION 

 

DIRECTIONS  • Type or print, using black ink or marker 
• If you need additional space, attach a supplemental sheet 
• Sign the completed application 
 LEAVE  

 GENERAL  
BLANK 

ϒ 
 
NAME  (LAST)   (FIRST)   (MIDDLE) 

 
SOCIAL SECURITY NO.  

DATE OF APPLICATION 
 
 
 

 

 
PRESENT ADDRESS (STREET, CITY, STATE, ZIP CODE) 
 
 
 

 
PHONE NO. - DAY 
(         ) 

 
PHONE NO. - EVENING 

(         ) 

 

 
ADDRESS WHERE YOU MAY BE CONTACTED IF DIFFERENT FROM PRESENT ADDRESS 
 
 
 
 

 
ALTERNATE PHONE NO. 

(         ) 

 
BIRTHDATE, IF UNDER 18
 

  

 
HAVE YOU PREVIOUSLY 
WORKED FOR  CORNELL? 
 

 �YES   �NO 

 
DATES OF EMPLOYMENT DEPARTMENT  POSITION   SUPERVISOR 
 
 
 

  

 

IF HIRED, CAN YOU PROVIDE PROOF OF CITIZENSHIP OR LEGAL RIGHT TO WORK? � YES   � NO 

 

 
HAVE YOU EVER BEEN CONVICTED OF ANY CRIMINAL OFFENSE OTHER THAN MINOR TRAFFIC VIOLATIONS? _______ IF SO, PLEASE EXPLAIN.  A CRIMINAL CONVICTION WILL BE 
CONSIDERED ONLY IN RELATION TO THE JOB FOR WHICH YOU ARE APPLYING.  SERIOUSNESS AND NATURE OF THE OFFENSE, TIME ELAPSED, AND REHABILITATION WILL BE 
TAKEN INTO ACCOUNT. 

 
 

 

   
 POSITION   
 
TYPE OF POSITION APPLYING FOR  __________________________________ 
  

 
SOURCE OF REFERRAL  

 

 
JOB POSTING NO.  _______________

  
 
DATE AVAILABLE  

POSITION DESIRED 
 

� FULL-TIME REGULAR 

� PART-TIME  REGULAR 

 
� TEMPORARY 

 

 
SPECIFY ANTICIPATED PERIOD ORK AND/OR   OF W
NUMBER  OF HOURS PER DAY 

 
SALARY EXPECTED 
 
$ 

 

 
 

Please note that the Employment Record, Education & Training and References sections do not need to be completed if an  
Attached resume provides all of the specific requested information.  If there is information requested that is not on your  

Resume, please be sure to provide that information in order to ensure your application materials will be considered. 

 EMPLOYMENT RECORD   LIST MOST RECENT EMPLOYMENT FIRST 
 
START DATE 
 
 
 

 
END DATE 

 
FINAL POSITION TITLE 

 
FINAL SALARY 

 
MAY WE CONTACT THIS EMPLOYER? 

 � YES � NO 

EMPLOYER 
 
 
 

LAST SUPERVISOR'S NAME REASON FOR LEAVING 

STREET ADDRESS, CITY, STATE, ZIP CODE 
 
 
 

PHONE 
 

(          ) 

POSITION DESCRIPTION 
 
 
 
 
START DATE 
 
 
 

 
END DATE 

 
FINAL POSITION TITLE 

 
FINAL SALARY 

 
MAY WE CONTACT THIS EMPLOYER? 

 � YES � NO 

EMPLOYER 
 
 
 

LAST SUPERVISOR'S NAME REASON FOR LEAVING 

STREET ADDRESS, CITY, STATE, ZIP CODE 
 
 
 

PHONE 
 

(          ) 

POSITION DESCRIPTION 
 
 
 

 



 

2 EMPLOYMENT RECORD CONTINUED 
 
START DATE 
 
 
 

 
END DATE 

 
FINAL POSITION TITLE 

 
FINAL SALARY 

 
MAY WE CONTACT THIS EMPLOYER? 

 � YES � NO 

EMPLOYER 
 
 
 

LAST SUPERVISOR'S NAME REASON FOR LEAVING 

STREET ADDRESS, CITY, STATE, ZIP CODE 
 
 
 

PHONE 
 

(          ) 

POSITION DESCRIPTION 
 
 
 

 
 EDUCATION & TRAINING 
  

GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

COLLEGE , 
UNIVERSITY  

 
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

OR  
TECHNICAL 
SCHOOL 

     
CITY & STATE 

  
GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

COLLEGE , 
UNIVERSITY  

 
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

OR  
TECHNICAL 
SCHOOL 

     
CITY & STATE 

  
GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

HIGH SCHOOL 
LAST ATTENDED 

 
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

      
CITY & STATE 

  
GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

OTHER  
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

      
CITY & STATE 

 
LIST LICENSES, FOREIGN LANGUAGES, COMPUTER, DATA/WORD PROCESSING, OFFICE EQUIPMENT, TYPING, SHORTHAND, OR OTHER SKILLS & TRAINING YOU CONSIDER RELEVANT TO 
EMPLOYMENT AT CORNELL 
 
 

 
LANGUAGE ABILITY--LIST THOSE YOU COULD USE IN YOUR WORK 
ENGLISH   SPEAK READ WRITE 

     �  �   � 

OTHER   SPEAK READ WRITE 

     �  �   � 

OTHER  SPEAK READ WRITE 

   �  �   � 
 
PROFESSIONAL ORGANIZATIONS, ASSOCIATIONS, HONORS, CERTIFICATIONS, PROFESSIONAL LICENSES AND PUBLICATIONS YOU CONSIDER SIGNIFICANT.  PLEASE INDICATE THE 
PROFESSIONAL LICENSE NUMBER AND STATE OF ISSUANCE 
 
 
 
 

 REFERENCES 
 

LIST THREE PERSONS, OTHER THAN RELATIVES OR PERSONAL FRIENDS, WHO 
HAVE KNOWLEDGE OF YOUR WORK EXPERIENCE AND/OR EDUCATION. 

 
NAME/TITLE 

 
MAILING ADDRESS 

 
PHONE 

 
 
 

  

 
 
 

  

 
 
 

  

 

 AUTHORIZATION 
 
APPLICATION MUST BE SIGNED PRIOR TO SUBMITTING. 

 
I hereby authorize investigation of all statements contained in this application and on my resume, if 
provided.  I certify that such statements are true, and understand that misrepresentation or omission of 
facts called for in this form, or on any resume provided by me, is cause for termination of employment 
without notice.  I also agree: (1) to such examination by a university-designated physician as may be  

required, employment being contingent on the satisfactory passing thereof; (2) if employed, to enroll in 
the University group insurance plan, except employees of Cornell University Medical Center; (3) if 
employed, to abide by all regulations of the University. 

 
 
 Date ______________________  Signature _________________________________________ 
 
 
NO PERSON SHALL BE DENIED EMPLOYMENT ON THE BASIS OF RACE, COLOR, ETHNICITY, NATIONAL ORIGIN, SEX/GENDER, SEXUAL ORIENTATION, RELIGION, CREED, DISABILITY (INCLUDING 
HIV STATUS, AGE, VETERAN STATUS, MARITAL STATUS OR EX-OFFENDER STATUS). 
 
Employment is contingent upon furnishing evidence of identity and employment eligibility. 

 



Cornell University Important Notice to Applicants 

 
Disability Accommodation Available for Applicants 
 
If you require an accommodation for a disability so that you may participate in the selection process, 
you are encouraged to contact Cornell University’s Office of Workforce Diversity, Equity and Life 
Quality.  That office can be reached at voice (607) 255-3976, TDD (607) 255-7006, or via e-mail at 
owdelq@cornell.edu. 
 
Equal Opportunity/Affirmative Action Employer and Educator 
 
Cornell University is an Equal Opportunity/Affirmative Action Employer and Educator 
 
Cornell University is an academic community committed to diversity, inclusiveness and a welcoming 
environment for its faculty, staff, and students.  Consistent with this commitment, qualified individuals 
are considered for employment and employees are treated during employment without regard to any 
legally protected status, including race, color, creed, religion, national origin, age, sex, marital status, 
disability, sexual orientation, or veteran status. 
 
Offers of Employment 
 
Please be advised that Cornell University will not be bound by offers or conditions of employment 
other than those made in official offer letters. 
 
Application Fraud & Misrepresentation 
 
I certify that all statements (verbal and written) made on any and all material collected during the 
hiring process are true, complete and accurate and I understand that misrepresentation or omission of 
facts called for in the employment application, resume, interview process or other application material 
may prohibit consideration for employment at Cornell University and is cause for immediate 
termination if employed. 
 
Reference and Background Checking 
 
Applying for a specific job authorizes Cornell University to contact any of your schools, your current* 
and former employers, or other references for the purpose of verifying information and/or obtaining an 
account of your education, work experience and skills. By applying for a job you agree to hold any and 
all of your reference sources harmless and free of any liability for releasing such information. Please 
note that for some positions a more extensive background check is part of the employment decision 
making process and you will need to sign any necessary disclosure and release forms including, but not 
limited to, a “Disclosure and Release of Information Authorization” form as part of the hiring process. 
 
(* Please note that the point at which your prospective hiring supervisor will contact your employer 
may vary; however, this is most commonly done on a pre-employment basis usually after the initial 
interview. This practice is rarely performed on a pre-interview basis. If you have concerns about 
having your current employer contacted, please communicate those concerns to the person who 
conducts your initial interview to determine what, if any, alternatives exist.) 

06/16/04 



06/16/04 

 
Employment Eligibility Verification 
 
All offers of employment by Cornell University are contingent on the provision of satisfactory proof of 
your identity and legal authority to work in the United States. Prior to or on your first day of 
employment, you must comply with the requirements of the Immigration and Naturalization Service’s 
Employment Eligibility Verification (I-9 Form). 
 
Post Offer, Pre-Employment Medical Examination/Immunization(s) 
 
For some positions, after an offer of employment is made, a pre-employment medical examination or 
immunization(s) may be required by the hiring department as a condition of employment only if it is 
relevant to the job. These examinations are arranged by and at the expense of the hiring department 
and may be performed by a university physician. If a pre-employment medical examination or 
immunization(s) is required, it will be stated in the recruitment advertising. 
 
By applying for a specific job, you acknowledge your understanding and agreement that failure to 
successfully complete a required post-offer, pre-employment medical examination or immunization(s) 
will result in Cornell University rescinding the employment offer or terminating your employment. 
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